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Resizing Photo Attachments  
 

Letting Outlook reduce the file size of photos can save a lot of time instead of opening an image editing program. 
Resizing in Outlook will only take a few minutes and can be done in two ways 

Using Send to Mail Recipient in Windows Explorer  
 

In Windows Explorer, right-click on one or more images that you want to send.  
When the options appear, choose Send To, then Mail Recipient. 

 
 

This will load the Send Pictures via E-Mail window. 
Choose the Make all my pictures smaller. 
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Click the Show more options… link to select among the available sizes. 

 
 

When the OK button is clicked, the resized image will be automatically attached in an e-mail draft. 
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Using the Attachment Options in Outlook  
 

When you have already composed your mail and attached the image, you can resize the photo by using the Attachment Options 
in Outlook. 

 
To enable the Attachment Options pane, expand the Include section of the Message ribbon. 
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When the Attachment Options pane is already enabled, select the image size that you want from the dropdown in the Picture 
options. 
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Resizing results  
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Original attachment size 
 

 

Attachment size using 
Small (448 x 336 px) 

 

Attachment size using 
Medium (640 x 480 px) 

 

Attachment size using 
Large ( 1024 x 768 px) 

 
 

 


